
Vacation Care Service
Our Service

Welcome to Pacific Lutheran College’s Vacation Care Service. 
We look forward to caring for your child during school holidays 
and providing an environment where they can learn, relax 
and play. Our Service provides a caring, safe and secure 
environment for children and families from Pacific Lutheran 
College as well as the local  community. Our Service aims to 
foster creativity and  support co-operative learning though 
activities that are both fun and challenging. Our program 
is tailored to ensure all children’s interests and abilities are 
considered through a variety of recreational leisure activities.

The ethos of our Vacation Care service supports and embraces 
the Christian values of Pacific Lutheran College.

Meet the Team

 D Natalie Sorbello: Coordinator – Diploma in Children’s Services.

 D Michelle Greenhalgh: Educational Leader –Certificate III in 

Children’s Services and studying a Diploma in Children’s Services.

 D Cassidy Harvey: Educator – Studying Bachelor of Education.

 D Karen Vorster: Educator – Certificate in Education Support.

 D Hayley Graham: Educator – Studying Bachelor of Education.

 D Sophia Rule: Educator – Studying Bachelor of Education.

 D Sophie Freeleagus: Educator – Studying Bachelor of Education.

 D Lauren Player: Educator – Studying Bachelor of Education.

 D Sarra Hodson: Educator.

 D Renee Blake: Educator – Studying Bachelor of Education.

 D Charlotte Ker: Educator – Studying Bachelor of Education.

 D Brianna Chisolm: Educator - Studying Bachelor of Education

 D Erin Hatcher: Educator - Studying Bachelor of Education

Key Facts

At the Service:

Excursions:

Water activities:

15 children      to

to

to

8 children      

5 children      

1 staff member

1 staff member

1 staff member

All staff members have completed first aid training, which includes 

asthma and anaphylaxis training in the use of various medical devices 

such as Epi-pens. 

Our Staff

Our highly qualified staff members are experienced educators 
who will support your child’s interests and individual needs. All 
staff are qualified in accordance with the guidelines set in the 
Education and Care Services National Law (Queensland) Act 
2011 and National  Regulations. 



Fees and Charges

The cost of our Vacation Care service is as follows (before CCS 
applied): 

Hours of Operation

Our Vacation Care Service operates from 6.30am to 6.00pm during 
school holidays and pupil free days. The Service will be closed on public 
holidays and for two weeks over the Christmas and New Year period. 

How to Enrol

New Families: Families who are new to our Service are required to 
fill out an enrolment pack and booking form for each child who will 
attend Vacation Care. Each newly enrolled family will receive a copy 
of our Parent Hand-book, which details our policies and conditions of 
enrol-ment. New families will be shown around the service and given a 
rundown on basic operations such as staffing and programming. 

On enrolment, basic information will be required from the parent/
guardian including emergency  

contact details, any custody arrangements or special family situations. 
Following enrolment, it is important to ensure that these details are kept 
up-to-date.

Enrolment packs can be obtained by contacting our  Service 
Coordinator. Completed packs and booking forms need to be returned 
to a staff member in order to secure your child’s attendance at our 
service.

Existing Families: Families on our existing database, who have used our 
Service before, are required to complete and return the booking form 
attached to this brochure. Booking forms need to be returned to a staff 
member in order to secure your child’s attendance at our service. 

Our Program

Our Vacation Care program is developed in close  consultation 
with families and also incorporates the ideas and suggestions of 
the children. We aim to provide a  balanced program of fun and 
educational experiences that include a mixture of incursions and 
excursions.

Excursions: Excursions are considered an integral part of 
our Service and we aim to provide a broad range of learning 
experiences for all children who attend. All excursion details will be 
outlined in the program and a signed consent form is required to 
be completed for each child on the day of the excursion. The Risk 
Management Plan and Excursion Travel Route is also available for 
families to peruse prior to the excursion.

On excursion days it is recommended that children arrive 15 
minutes before the scheduled departure time so they can be 
briefed on the details. For excursions, children are asked to bring a 
small backpack to store their food and any other personal items.

All children who are enrolled for an excursion must attend the 
excursion on the day, as no staff members will remain at the college. 
This is a condition of enrolment and is to assist with the child / staff 
ratios when organising the excursion.

Transport: Unless otherwise advised in the program, our Service 
utilises the Pacific Lutheran College buses to transfer children to 
and from excursion locations. All  vehicles used in the transportation 
of children comply with the appropriate legislation, regulations and 
Transport  Operations.

Policies and Procedures

Our policies and procedures are available for all staff and families to 
access at the sign in/out desk. These policies are constantly revised 
as part of our Quality Improve-ment Plan and parent feedback is 
greatly appreciated. Staff members, families and children must 
follow these policies to ensure our Service complies with all legal 
and regulatory requirements. These policies are approved by 
Queensland Lutheran Early Childhood Services (QLECS).

Please note:

• Some activities may incur extra fees to cover  
additional costs;

• The college Business Office will issue statements  
each fortnight via mail;

• Any families without a verified CRN number on file will be charged 
full fees. To obtain a CRN number, families need to contact 
Centrelink directly;

• Any cancellations made without 5 working days’ notice will incur 
the full cost of the day, including any excursion fees.

$48 at school program

$73 incursion/excursion

School holidays/Pupil free days



Information for Parents

Clothing

During Vacation Care, we ask that children wear comfortable clothing 
that is suitable for the scheduled activities. If any special clothing is 
required for certain activities it will be noted on the program.  

The following guidelines should be adhered to:

• Sun smart clothing (no sleeveless shirts).

• Wide brim hats for outdoor activities.

• Appropriate footwear (closed in shoes).  
On swimming days, sandals will be allowed

• Change of clothes, depending on the activity.

Food

Our service does not provide food for your child. Children are required 
to bring their own morning tea, lunch and afternoon tea each day. 
Children should also bring their own water bottle. On some occasions, 
children may be provided with lunch depending on the scheduled 
activity. Families will be notified of these days on the program.

Personal Effects

We understand that from time to time, children will bring personal 
items from home to play with during their time at our service. We allow 
children to bring iPods, iPads and other electronic devices however, 
please ensure a staff member is made aware so their use can be 
monitored. It is recommended that children do not bring electronic 
items on excursion days. 

Children are not permitted to have mobile phones at  Vacation Care. 
If parents need to contact their child they are encouraged to call the 
Service office or mobile number.

No bikes or scooters are to be bought to the Service  unless otherwise 
specified on the program. Please ensure all personal items are clearly 
labelled. Whilst every care is exercised, the Service assumes no 
responsibility for damage or loss to any item belonging to any person.

Health

Parents should advise the service of their child’s  particular health 
needs, including medication. Please make sure any medical or 
health needs are listed on the booking and enrolment forms. 

Medication

All medication must be given to a staff member and be clearly 
labelled. Our Service can only administer  medication to your child if:

• A parent / guardian has completed and returned a medication 
request form; and

• The medication has been prescribed by a medical practitioner, 
is clearly labelled and in its original packaging.

 
Food Allergies

Our Service operates under a strict nut-free policy. Please ensure 
that you read all food labels when packing your child’s meals as 
peanut butter, Nutella and some muesli bars are not permitted. If 
your child suffers any type of food allergy, please notify staff and 
include details on the booking and enrolment forms. If your child 
requires an epi-pen, please ensure that you provide the Service 
with an appropriate plan and the epi-pen must be sent on days 
when your child is at the Service.

Sun Smart Policy 

Children are required to wear sun smart clothing and a wide 
brim hat at all times when playing outside. If  children do not have 
appropriate sun smart clothing, they will be instructed to remain in 
the shade. Our Service does supply sunscreen, however if you child 
has  sensitive skin we encourage you to bring your own  sunscreen.



Vacation Care Program

Staff Day

Friday 25th June - Do What You Want Day!

‘Do what you want day’ involves a variety of fun activities that our 
friends at OSHC have come up with together! From slime making, to 
group game activities, food creations, dress ups and an epic ‘minute 
to win it’ colour run challenge. There is bound to be something for 
everyone to enjoy. Make sure you wear a white t-shirt and get ready to 
be covered in colour for this fun-tastic day at OSHC.  Activities include:

•  Slime Making
•  Fidget Toy Making                                        
•  Creating Dress Ups (Masks / Tiaras / Minecraft   
  Box Heads)                                                                
•  Making Fairy Bread 
•  Colour Run                                                                     
•  Making Mini Pizzas                                                                    
•  Clay Creations (Monsters)                                                                     
•  Rainbow Art
•  Capture The Flag                                                                 
•  Tennis

Week One 

Monday 28th June – Dreamtime Games Incursion

Join us for a day of traditional Indigenous games. Dreamtime Games 
is both educational and fun, focusing as much on physical activity as 
it does on cultural learning. Your child will take part in activities that 
improve hand eye coordination, aiming, develop teamwork, encourage 
interaction and many more benefits. Having lots of fun while learning 
more about the Australian Aboriginal and Torres Strait Islander peoples 
and culture. Please make sure you bring your hat and wear enclosed 
shoes.  Come along to be both educated and inspired.  Activities 
include:

• Wooden Boomerangs
• Dot Painting Trees
• Snail Craft 
• Leaf People
• Aboriginal Symbol Stones
• Clay Echidna

 
Tuesday 29th June – Nature Camp Day

Nature camp day is calling, and you must go! Come for a fulfilled day 
with plenty of indoor and outdoor challenges to keep you busy on 
your camping trip. Be sure to show off your art making skills as you 
participate in painting, create binoculars and make lanterns. Relax in 
the afternoon and make a tee pee or compete with your friends in card 
games.  Activities include: 

• Aboriginal rock painting             
• Create a camping map 
•  Camp Fire S’more Pops                 
• Handprint Camp Fire Art                             
• Binoculars                                                             
• Tree Art Ornaments                                     
• Ring Toss                                                
• Potato sack race   
• Glow Stick Lanterns Jars                             
• Tee pee Making                                                                       

• Nature Weaving craft                                
• Spoons card game

Wednesday 30th June – Forest School and Horse-
Riding Excursion 

Get ready for this fun day! Seniors will go on a horse riding excursion 
and the Juniors will go to Forest School. Back at OSHC we are going to 
be doing some super fun nature activities like leaf tracing and making 
your name out of things found in nature!  Activities include: 

• Leaf Tracing
• Glitter apple jar                             
• Nature name activity                                  
• Colour Scavenger Hunt 

Thursday 1st July – Nature Art

Come join us at OSHC to have a bug/nature themed day. We will 
discover how we can incorporate nature into our marvelous art 
creations, make grass heads, eat spiders and play fun group games 
with your besties. We will also be having a competition to see who can 
create the best sand sculpture. Activities include:

• Leaf Humans 
• Wiggly Worm Puppets
• Grass Heads 
• Sand Sculptures
• Flower/Leaf Painting
• Pipe Watering System
• Pest Control Game
• Nature Clay Printing
• Marshmallow Spiders
• Spider Web Tag
• Edible Ant Hill

Friday 2nd July – Wheelie Day

Join us for Wheelie Day! Have fun creating your own bike track, design 
the coolest skateboard, make some road signs or build a monster truck 
track in the sandpit. Bring your own bikes or scooter on the day. Be sure 
to bring your helmet and to wear enclosed shoes. Don’t forget your 
tonka truck, toy car or monster truck to speed around the sandpit or 
self-created car town. Get creative as we paint, build and get to know 
the rules of the road.

Activities include:

• Chalk Road drawing   
• Car world box construction
• Sign/traffic light craft creation
• Name Train     
• Outside ride on the basketball court
• Balloon hover craft    
• Skate board design    
• Outside ride on the basketball court  
• Bean bag traffic light toss  
• Traffic light cookies         
• Monster tire ring toss
• Road rule trivia



Vacation Care Program

Week Two

Monday 5th July - Welcome to Country

This week acknowledges NADIOC Week. NAIDOC stands for National 
Aborigines and Islanders Day Observance Committee. NAIDOC Week 
celebrates the history, culture and achievements of Aboriginal and 
Torres Strait Islander peoples. At Pacific OSHC we will be engaging in 
the Aboriginal and Torres Strait culture through hands on activities and 
learning through stories.  Activities include:

• Indigenous Puzzles & Colouring Ins  
• Stain Glass Indigenous Flags                                                                 
• Dreamtime Session                                                                    
• Mud Paint & Bark Painting
• Fish Beaded Mobiles
• Aboriginal Salt Painting
• Symbol Rock & Wooden Rounds Designs
• Leaf Designs

Tuesday 6th July – Magic Show Incursion

Come and join us for a magical day at OSHC. Today we have an 
incursion where we will learn all about magic. After that, we will be able 
to further explore magic with some activities and experiments. So, bring 
along your magic tricks and come and join us for another fantastic day 
at OSHC!  Activities include:

• Magic painting
• Rain sticks
• Paper wizards
• Magic gardens

Wednesday 7th July – National Dress Day

National Dress Day - what could that be? Today is a day to celebrate 
and recognize the amazing cultures around the world. We will be doing 
a variety of games and crafts recognizing different cultures, as well as 
researching our own and other cultures.  Wear your best cultural dress 
attire either from your own culture or a culture you want to represent for 
this day! Activities include:

• Textured Names         
• Indigenous Hand Flag    
• Turi Turi 
• Egyptian Pyramid Craft  
• Cultural People Craft                  
• African Djembe Drums
• Cultural Research     
• Shuttlecock 
• Catch the Dragons Tail 
• African Paper Plate Necklaces (Africa)      
• Kokan  
• Henna Hands

Thursday 8th July – Fishing and Bellingham Maze 
Excursion 

Seniors can come along to learn all the amazing techniques to fishing 
and let’s see how many fish we can catch on our adventure. 

Juniors - how good are you with memory and direction? Because 
today we are going to Bellingham maze! 

And let’s not forget that it is NAIDOC week! After our adventurous 
excursions we will have activities back at OSHC that will celebrate the 
history and culture of Aboriginal and Torres Strait Islanders. Activities 
include:

• Dot Art Fish.                                         
• Maze Activities and Aboriginal Puzzles  
• Chalk Maze on the Basket Courts with Chalk                                                               
• Fish Cup Game

Friday 9th July – Tastes of the World

Come and have a taste of what people eat around the world! 
Participate in a range of games and craft activities about food. Take 
your mind around the world, stopping at France to make delicious 
croissants and yoghurt parfait, learn to make sushi from Japan, treat 
yourself with mouthwatering fruit kebabs from the tropical islands, 
along with a sweet treat from America! Tasting activities include:

• Italian- Pizza Paper Plate Craft  
• Mexican- Felt Tacos              
• Tropical Islands- Fruit Kebabs              
• France- Croissants (Ham & Cheese)   
• Taste of the world Bingo                      
• Japan- Sushi                                              
• France- Yoghurt Parfait                        
• Poster: Taste of a Country
• America- Ice-cream sundae                        
• Mexican- Taco                                       
• Italian- Fruit Pizza (crepe)                   
• Africa- Guess the Spice

Staff Day
Monday 12th July - Deep into the Galaxy

Today we are going to travel through the universe! Join us on a trip 
through the Solar System and beyond, to the very edge of our Galaxy. 
Bring your best space themed costumes and let’s visit a galaxy far far 
away! Activities include:

• Making your own rocket ships
• Meteor hot potato
• Mars helicopters
• Star sign and constellation mapping


