
Vacation Care Service
Our Service

Welcome to Pacific Lutheran College’s Vacation Care Service. 
We look forward to caring for your child during school holidays 
and providing an environment where they can learn, relax 
and play. Our Service provides a caring, safe and secure 
environment for children and families from Pacific Lutheran 
College as well as the local  community. Our Service aims to 
foster creativity and  support co-operative learning though 
activities that are both fun and challenging. Our program 
is tailored to ensure all children’s interests and abilities are 
considered through a variety of recreational leisure activities.

The ethos of our Vacation Care service supports and 
embraces the Christian values of Pacific Lutheran College.

Meet the Team

 D Michelle Greenhalgh: Diploma in Early Education and Care.

 D Deb Barwick: Educational Leader - Diploma of School Aged 

Education and Care

 D Hayley Turner: RP Educator  - Studying Bachelor of Education

 D Sieanna Alexander – RP Educator  - Studying Bachelor of 

Education

 D Charlotte Ker – RP Educator  - Studying Bachelor of Education

 D Madi McGilivray – Educator  - Studying Bachelor of Education

 D Maddy Meyer – Educator  - Studying Bachelor of Education

 D Maddie Grant – Educator - Studying Bachelor of Education

 D Ella Ousley – Educator  - Studying Bachelor of Education.

 D Patrick Clough – Educator  - Studying Bachelor of Education

 D Noah Taverner – Educator 

 D Maddi Camm – Educator 

Key Facts

At the Service:

Excursions:

Water activities:

15 children      to

to

to

8 children      

5 children      

1 staff member

1 staff member

1 staff member

All staff members have completed first aid training, which includes 

asthma and anaphylaxis training in the use of various medical 

devices such as Epi-pens. 

Our Staff

Our highly qualified staff members are experienced educators 
who will support your child’s interests and individual needs. All 
staff are qualified in accordance with the guidelines set in the 
Education and Care Services National Law (Queensland) Act 
2011 and National  Regulations. 



    

Fees and Charges

The cost of our Vacation Care service is as follows (before CCS 
applied): 

Hours of Operation

Our Vacation Care Service operates from 6.30am to 6.00pm during 
school holidays and pupil free days. The Service will be closed on 
public holidays and for two weeks over the Christmas and New Year 
period. 

How to Enrol

New Families: Families who are new to our Service are required to 
fill out an enrolment pack and booking form for each child who will 
attend Vacation Care. Each newly enrolled family will receive a copy 
of our Parent Hand-book, which details our policies and conditions of 
enrol-ment. New families will be shown around the service and given 
a rundown on basic operations such as staffing and programming. 

On enrolment, basic information will be required from the parent/
guardian including emergency  

contact details, any custody arrangements or special family 
situations. Following enrolment, it is important to ensure that these 
details are kept up-to-date.

Enrolment packs can be obtained by contacting our  Service 
Coordinator. Completed packs and booking forms need to be 
returned to a staff member in order to secure your child’s attendance 
at our service.

Existing Families: Families on our existing database, who have used 
our Service before, are required to complete and return the booking 
form attached to this brochure. Booking forms need to be returned 
to a staff member in order to secure your child’s attendance at our 
service. 

Our Program

Our Vacation Care program is developed in close  consultation 
with families and also incorporates the ideas and suggestions of 
the children. We aim to provide a  balanced program of fun and 
educational experiences that include a mixture of incursions and 
excursions.

Excursions: Excursions are considered an integral part of 
our Service and we aim to provide a broad range of learning 
experiences for all children who attend. All excursion details will 
be outlined in the program and a signed consent form is required 
to be completed for each child on the day of the excursion. 
The Risk Management Plan and Excursion Travel Route is also 
available for families to peruse prior to the excursion.

On excursion days it is recommended that children arrive 15 
minutes before the scheduled departure time so they can be 
briefed on the details. For excursions, children are asked to bring 
a small backpack to store their food and any other personal items.

All children who are enrolled for an excursion must attend the 
excursion on the day, as no staff members will remain at the 
college. This is a condition of enrolment and is to assist with the 
child / staff ratios when organising the excursion.

Transport: Unless otherwise advised in the program, our 
Service utilises the Pacific Lutheran College buses to transfer 
children to and from excursion locations. All  vehicles used in the 
transportation of children comply with the appropriate legislation, 
regulations and Transport  Operations.

Policies and Procedures

Our policies and procedures are available for all staff and 
families to access at the sign in/out desk. These policies are 
constantly revised as part of our Quality Improve-ment Plan and 
parent feedback is greatly appreciated. Staff members, families 
and children must follow these policies to ensure our Service 
complies with all legal and regulatory requirements. These 
policies are approved by Queensland Lutheran Early Childhood 
Services (QLECS).

Please note:

• Some activities may incur extra fees to cover  
additional costs;

• The college Business Office will issue statements  
each fortnight via mail;

• Any families without a verified CRN number on file will be 
charged full fees. To obtain a CRN number, families need to 
contact Centrelink directly;

• Any cancellations made without 5 working days’ notice will incur 
the full cost of the day, including any excursion fees.

$49 at school program (2022)
$51 at school program (2023)

$74 incursion/excursion (2022)
$76 incursion/excursion (2023)

School holidays/Pupil free days



Information for Parents

Clothing

During Vacation Care, we ask that children wear comfortable clothing 
that is suitable for the scheduled activities. If any special clothing is 
required for certain activities it will be noted on the program.  

The following guidelines should be adhered to:

• Sun smart clothing (no sleeveless shirts).

• Wide brim hats for outdoor activities.

• Appropriate footwear (closed in shoes).  
On swimming days, sandals will be allowed

• Change of clothes, depending on the activity.

Food

Our service does not provide food for your child. Children are 
required to bring their own morning tea, lunch and afternoon tea 
each day. Children should also bring their own water bottle. On some 
occasions, children may be provided with lunch depending on the 
scheduled activity. Families will be notified of these days on the 
program.

Personal Effects

We understand that from time to time, children will bring personal 
items from home to play with during their time at our service. We allow 
children to bring iPods, iPads and other electronic devices however, 
please ensure a staff member is made aware so their use can be 
monitored. It is recommended that children do not bring electronic 
items on excursion days. 

Children are not permitted to have mobile phones at  Vacation Care. 
If parents need to contact their child they are encouraged to call the 
Service office or mobile number.

No bikes or scooters are to be bought to the Service  unless 
otherwise specified on the program. Please ensure all personal 
items are clearly labelled. Whilst every care is exercised, the Service 
assumes no responsibility for damage or loss to any item belonging 
to any person.

Health

Parents should advise the service of their child’s  particular health 
needs, including medication. Please make sure any medical or 
health needs are listed on the booking and enrolment forms. 

Medication

All medication must be given to a staff member and be clearly 
labelled. Our Service can only administer  medication to your 
child if:

• A parent / guardian has completed and returned a 
medication request form; and

• The medication has been prescribed by a medical 
practitioner, is clearly labelled and in its original packaging.

 
Food Allergies

Our Service operates under a strict nut-free policy. Please ensure 
that you read all food labels when packing your child’s meals as 
peanut butter, Nutella and some muesli bars are not permitted. If 
your child suffers any type of food allergy, please notify staff and 
include details on the booking and enrolment forms. If your child 
requires an epi-pen, please ensure that you provide the Service 
with an appropriate plan and the epi-pen must be sent on days 
when your child is at the Service.

Sun Smart Policy 

Children are required to wear sun smart clothing and a wide 
brim hat at all times when playing outside. If  children do not have 
appropriate sun smart clothing, they will be instructed to remain 
in the shade. Our Service does supply sunscreen, however if 
you child has  sensitive skin we encourage you to bring your own  
sunscreen.



VaDation Care Program

April 2023

Monday 3rd April - OSHC Easter Craft
Hope your way to OSHC today and join us in our Easter craft day. 
Children will be provided with many Easter Craft experiences.
Whole group: Bunny mask / Easter egg scratch boards
SNR activities: Wooden moveable bunny / bunny sock / cross 
wreath / Easter suncatchers
JNR activities: Easter crowns / Happy Easter plaque / wooden 
crosses / Easter cards

Tuesday 4th April  - Recycled Instruments (Incursion)
Dress up in an awesome Rockstar outfit to join us today for the 
Junk Beats program, this includes a performance by the musician 
on the junk drums, an instrument making workshop from recycled 
materials (that the students get to keep). A fun musical experience 
that connects children to the origins of the instruments that we see 
& take for granted today. The program links strongly to themes such 
as sustainability, resourcefulness and recycling. After the incursion, 
continue the day of musical Rockstar activities at OSHC. 
Whole group: Guess the song
Snr activities: Talent show
JNR activities: Musical statues

Wednesday 5th April  - Caboolture Historical Village
(Excursion)
This excursion to the Caboolture Historical Village allows children 
to learn about early Australian history and in particular the history of 
the local area. Children get a unique look at 19th-century Australian 
life while exploring the village and participating in a range of activities 
throughout the day.
Whole group: Tea stained drawings and excursion

Thursday 6th April  - OSHC Easter Treats and Party
YAY it is Easter time!! Come join us for some yummy Easter treats and 
all-around Easter fun. Wear your ears and your tail and get ready for 
some party fun at OSHC.
Whole group: Foam cup bunnies
SNR activities: Egg nest / Easter egg hunt / Dance games
JNR activities: Egg cookies / Marble egg craft / Easter egg hunt / 
Easter sandpit play

Tuesday 11th April - Cartoon Drawing Workship
(Incursion)
Cartoon drawing day at OSHC is hosted Phil and provides fun and 
interactive drawing sessions for children of all ages. The Jnr group 
session will be at 10 am to 11.30 am and the snr group will be doing 
their workshop at 12.30 am to 2 pm. Come on along and do some 
creative drawing with us.

Wednesday 12th April  - Bould Move (Excursion)
Excursion: SNR – Bould Move
At PLC OSHC we value building our childrens’ physical and mental 
wellbeing – to support this we have booked a day or indoor rock 
climbing at Bould Move in Birtinya. We think this will give children a 
great opportunity to extend themselves and build their confidence, 
motor skills and strength in a safe and encouraging space. Children

 will have the opportunity to try out rock climbing and see how far they
can climb in a fun encouraging environment. We at PLC believe in 
a challenge by choice philosophy and no child will be pushed to try 
anything they don’t feel comfortable doing, however as Educators 
we will try our best to encourage students to build their confidence by 
trying new things!
OSHC – JNR – choose your play
Today will be a fun day to choose your own activity. There will be 
bubbles, puzzles, chalk drawing and so many other fun games to play. 
The whole morning will be set up to come and go with the activities 
you choose. The choice is yours today, so what will you choose?
JNR activities: Puzzles / colour sorting / skipping / wands / 
limbo / Bubble / chalk drawing

Thursday 13th April   - OSHC 1 min Challenge Day
Are you up for the challenge? Do you have what it takes? The clock 
is ticking, you only have ONE minute to win it! as you race against the 
clock in a series of fun and funny challenges throughout the day.  Play 
on your own or in a team to complete the challenges in one minute. 
Challenges include the Oreo challenge, cup stacking, ping pong 
challenge and more! It’s all about having fun. 
Whole group: Cereal box / Maze / Lego / drawing, challenge
SNR activities: skipping rope challenge / Plank challenge / ping 
pong and spade challenge / gravity with balloons / spiderweb 
challenge / bucket dash challenge
JNR activities: Domino stack / Oreo challenge / scoop and transfer 
/ elephant nose / bucket dash /skipping challenge

Friday 14th April - Opals Down Under (Excursion)
Excursion: JNR – Opals down under 
Today our Jnr group will be going on excursion to opals down 
under. Children will be able to see one of the finest selections of 
opals anywhere in Australia. children will also have fun fossicking 
for gemstones in the ‘Scratch Patch’ gem fossicking areas. It’s great 
fun for kids and adults alike! Fossick through thousands of different 
gemstones, where they can spend hours finding their own collection, to 
take home with them. Some gems they will be searching are: Boulder 
Opal, Malachite, Agate, Tiger Iron, Rose Quartz, Tiger Eye, Hematite, 
Petrified Wood, Amethyst, Chrysoprase and Jasper.  
OSHC – SNR – Choose your play
Today is the day where you can choose your own activity and 
participate at your own leisure. There will be a range of outdoor games 
to learn new skills. Group games will be offered as well as independent 
chatterbox making. The large wooden games will be set up all day to 
challenge your friends. What activity will you choose?
Fuse ball / volleyball drills / chatterboxes / steal the bacon / big 
games

Monday 17th April  - Explore Your Senses
The day at oshc today is explore your senses! There will be lots of fun 
and creative painting activities such as paint spraying and outdoor 
splash painting. We will be constructing leaf rubbing creations and 
creating your own fluffy slime. We will also be making salt paintings 
and playing a range of outdoor games.
Whole group: Five senses colouring / craft
SNR activities: Salt painting / fluffy slime / cricket
JNR activities: Outdoor splash and sensory painting / leaf rubbing / 
red rover


